
It‟s hard to believe it has been almost 4 years I have been writing the 
„Enlightened News‟!   

This month, I decided to redesign my website‟s „Enlightened News‟ page 
to incorporate a link for all the previous „Enlightened News‟ .pdf files.  
The files are categorized by „Month and Year‟ and „What We Talked 
About?‟   

From topics like “Awakening to Clutter Series” to “5 Ways to „Go Green‟ 
while Organizing, the „Enlightened News‟ covered a range of topics to 
improve your organized life, home and office. 

To celebrate this addition, here are 3 quick tips that will assist you in  
improving your quality of life. 

Life:  When putting items away, remind your children and yourself, that 
everything (even the smallest item), needs to have a home that it can go 
back to after you are done using it. 

Home: Make a checklist of tasks that need to be completed for a particu-
lar season to make sure everything gets completed. To generate more 
members for my Monthly Newsletter, I offer a FREE copy of my Spring 
Cleaning Checklist.  If you wish to get a copy, please email me and I can 
email you the .pdf directly.   

Office:  Go through your „To Do‟ paperwork, at least once a quarter, to 
make sure the tasks still need to be completed or are outdated and no 
longer  necessary. 

I look forward to many more years of writing tips and enlightening your 
life! Thank you for allowing me the opportunity to motivate you toward a 
more productive life.  I hope you enjoy the newsletters. 

Have a wonderful month!                              Sabrina M. Quairoli  

Go through your baking supplies and 

spices  and make sure all of your 

supplies have not expired.  There are 

usually expiration dates on the bottom 

or top of the containers.  When in 

doubt, throw it out. 

Check out My ‘Enlightened News’ Previous Topics on the Website Volume 5, 5/15/2010 

Personal Assistant:  Need help with weekly or monthly chores.  
Confidential Personal bill paying and Reconciling checking and credit 
card accounts, Setting up and tracking investment accounts in Quicken, 
Running errands, Movie cataloging, Customized grocery lists, No con-
tract.  $35.00/hour (on-site work) and $25.00/hour (Virtual/off-site)!       
Contact us 
 

 
Organizing: Need ideas to organize your space, try Solution Con-
sultations.  you received a  1-2 hour consultation to discuss the goals 
for your space as well as an emailed Solutions Report detailing your 
goals with photos and links on needed products.  No contract.   Give 
this service as a Gift!   Visit our website for testimonials    $200.00       
Contact us 
 

 
Administrative Support: Mail sorting and Reconciling Confidential 
business checkbooks and credit cards, Organizing projects, Confidential 
Accounts Payable and Accounts Receivable, Creating and Maintaining 
Filing Systems, Data entry, Typing documents (emails & letters) Creat-
ing documents in Microsoft Excel or Word, Website updates. Visit our 
website for testimonials  $35.00/hr (on-site work) and $25.00/hour 
(virtual & off-site)!  Contact us 

 
“If you ask what is the single 

most important key to longevity, I 

would have to say it is avoiding 

worry, stress, and tension.  And 

if you didn‟t ask me, I‟d still have 

to say it.” 

 

George Burns (1896-1996) 

 

Source: http://www.quotationspage.com  

Please remember this newsletter is for information purposes only and is intended to motive you to get and stay organized.  If  you 

feel overwhelmed in any way in your life, home or office, please consult a professional.   Our address: 614 Stewart Road, 

Collegeville, PA 19426— 484-686-1567.    We respect your privacy.  We do not sell or share our mailing lists.  If you want to be 

removed from this mailing list or want to schedule an appointment, please feel free to email us at inquiry@sabrinasorganizing.com . 
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