
I read an article recently where the author expressed her sincere 
surprise of how she felt after she established an organizing system 
in her home.  First, she was hopelessly doubtful about the task at 
hand.  Then, after she organized her space, she became aware of 
the anxiety that she was holding and the realization that the organiz-
ing process was important. 

The organizing process should not be looked at as wasting time.  It 
should be looked at as a process to go through to clear old emotions 
and incomplete tasks from life so to move forward. 

Here is my simple philosophy about organizing.  

1. Keep it simple - the simplest solutions are usually the best.   

2. I look at each item, group it with other similar items.  

3. Then, I move on and find a „home‟ for the „like‟ items.  I make 
sure each group has a place it can be returned to after it is 
used.   That is it!  Very simple! 

Therefore, I enjoy organizing, not for the process of organizing, but 
for how it makes me feel afterwards.  The feeling of accomplishment 
and relaxation from removing the old stagnant incomplete tasks from 
my space, is wonderful!  

To be organized, does not mean I label every square inch of my 
home and office nor does it mean I need to spend countless hours 
organizing.  Organizing is a skill that allows me to free up my time to 
do more important things in my life!    

Have a productive month!                               

Sabrina M. Quairoli  

Walk around your space starting from 

the left side toward the right, see if 

there is unused items or things that 

need to be put away. Handle each 

item you encounter. 
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Personal Assistant:  Need help with weekly or monthly chores.  
Confidential Personal bill paying and Reconciling checking and credit 
card accounts, Setting up and tracking investment accounts in Quicken, 
Running errands, Movie cataloging, Customized grocery lists, No con-
tract.  $35.00/hour (on-site work) and $25.00/hour (Virtual/off-site)!       
Contact us 
 

 
Organizing: Need ideas to organize your space, try Solution Con-
sultations.  you received a  1-2 hour consultation to discuss the goals 
for your space as well as an emailed Solutions Report detailing your 
goals with photos and links on needed products.  No contract.   Give 
this service as a Gift!   Visit our website for testimonials    $200.00       
Contact us 
 
 

Administrative Support: Mail sorting and Reconciling Confidential 
business checkbooks and credit cards, Organizing projects, Confidential 
Accounts Payable and Accounts Receivable, Creating and Maintaining 
Filing Systems, Data entry, Typing documents (emails & letters) Creat-
ing documents in Microsoft Excel or Word, Website updates. Visit our 
website for testimonials  $35.00/hr (on-site work) and $25.00/hour 
(virtual & off-site)!  Contact us 

 

“Don‟t agonize. Organize.” 
 

 

Florynce Kennedy 

(2/11/1916—12/22/2000) 

 

 

 

Source: http://www.quotationspage.com  

Please remember this newsletter is for information purposes only and is intended to motive you to get and stay organized.  If  you 

feel overwhelmed in any way in your life, home or office, please consult a professional.   Our address: 614 Stewart Road, 

Collegeville, PA 19426— 484-686-1567.    We respect your privacy.  We do not sell or share our mailing lists.  If you want to be 

removed from this mailing list or want to schedule an appointment, please feel free to email us at inquiry@sabrinasorganizing.com . 
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