
July is a great month to clear out the clutter that collects around the home 
throughout the busy school year. 

Here are some steps to get the garage in order. 

1. Plan the new and improved space!  Get everyone‟s input in the planning 
process.  One person may want their tools in the garage instead of the 
shed, another person may want the bikes nearby because they use 
them often.  Include in the planning process, different stations that are 
needed in the garage, like tools, car care, kids toys, trash/recycling/
donate center, party supplies, holiday decorations, etc… 

2. Decide how much stuff needs to be taken out to make it functional - 
20%, 40%, or 60%. 

3. Purge old and unused items from the space. Be sure to have everyone 
in your house participate in this process.  This will prevent hurt feelings 
if someone throws away something that another person values.  

4. Clear the space and take action!  Post signs for each station on the 
garage wall and begin to sort each item into the determined stations. 
Get everyone involved.  Explain to them the importance of putting things 
in their place.  Now that the stations are established, there is no excuse 
for not putting the items away. 

5. Measure the pile of „like‟ stuff and determine how large a container or 
cabinet you need to store the items. 

6. Purchase or repurpose storage bins and cabinets to hold the items. 
Then, finish by putting away the items in the assigned location. 

The garage is an area that constantly gets overlooked because it is not a 
place you „live‟ in.  On the contrary, it is an area that needs the most atten-
tion because it is the first space you see when entering the home — it sets 
the mode for the home. 

Have a wonderful month!                              Sabrina M. Quairoli  

Have many plastic membership cards and 

credit cards and are afraid to lose them?  

Make a list of all your cards in your wallet 

and elsewhere.  Be sure to include the 

contact phone number, account numbers, 

expiration date, etc… Hide the list in a safe 

place.  Update it at least once a year.  If you 

lose it, you can pull the list and call the 

appropriate numbers to inform them of the 

issue as soon as possible.  
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Personal Assistant:  Need help with weekly or monthly 
chores.  Confidential Personal bill paying and Reconciling check-
ing and credit card accounts, Setting up and tracking investment 
accounts in Quicken, Running errands, Movie cataloging, Custom-
ized grocery lists, No contract.  $35.00/hour (on-site work) and 
$25.00/hour (Virtual/off-site)!       Contact us 
 

 
Organizing: Need ideas to organize your space, try Solution Con-
sultations.  you received a  1-2 hour consultation to discuss the goals 
for your space as well as an emailed Solutions Report detailing your 
goals with photos and links on needed products.  No contract.   Give 
this service as a Gift!   Visit our website for testimonials    $200.00       
Contact us 
 
 

Administrative Support: Mail sorting and Reconciling Confidential 
business checkbooks and credit cards, Organizing projects, Confidential 
Accounts Payable and Accounts Receivable, Creating and Maintaining 
Filing Systems, Data entry, Typing documents (emails & letters) Creat-
ing documents in Microsoft Excel or Word, Website updates. Visit our 
website for testimonials  $35.00/hr (on-site work) and $25.00/hour 
(virtual & off-site)!  Contact us 

 
“Success seems to be con-

nected with action.  Successful 

people keep moving.  They 

make mistakes, but they don‟t 

quit.” 

 

Conrad Hilton 

 

Source: http://www.thinkexist.com 

Please remember this newsletter is for information purposes only and is intended to motive you to get and stay organized.  If  you 

feel overwhelmed in any way in your life, home or office, please consult a professional.   Our address: 614 Stewart Road, 

Collegeville, PA 19426— 484-686-1567.    We respect your privacy.  We do not sell or share our mailing lists.  If you want to be 

removed from this mailing list or want to schedule an appointment, please feel free to email us at inquiry@sabrinasorganizing.com . 
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